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Types of Employees

The District may have compensated and volunteer employees.
District employees include the General Manager, the Fire Chief,
the Secretary Treasurer and numerous volunteer workers who
provide emergency services under the purview of the TCVFD.

Hiring and Termination

Hiring employees for a compensated position requires that a job
description be developed and publicly posted for at least fifteen
days. Candidates will be required to submit a letter expressing
their interest in the position and their qualifications. After this
period the Board of Directors will review/discuss the candidates in
a public meeting. A closed session may be used to select the best
candidate for the job. The Board will announce the candidate
selected in a public session.

Posting of Volunteer positions is not required if qualified
candidates are known in advance, but may be used if the Board of
Directors decides it is the best way to fill the position.

Individuals may fill more than one employee position if they are
qualified for each position and are deemed by the Board to be able
to meet the requirements of all positions they hold.

Guidance and Supervision

Typically all TCVFD employees will be under the supervision of
the Fire Chief. The Fire Chief shall take direction from the
General Manager. The Secretary/Treasurer shall take direction
from the Chairman of the Board.

In addition to the elected TCVFD officers, as specified in the
TCVEFD bylaws, the Fire Chief may appoint additional officers,
including Captains and an Administrative Assistant. (2/19/26)

Compensation

The Board of Directors will determine which positions are
compensated.

The Board will also determine the appropriate compensation level
based on the required experience, knowledge and level of effort.
The Board will compensate volunteers for all hours worked during
responses under the California Fire Assistance Agreements
(CalOES and CalFire) and under the Cooperative Fire Protection
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Agreement with USFS. CFAA salary rates will be s per the annual
Salary Survey submitted to CalOES. Volunteer Firefighters will
track hours worked on time sheets that correspond with a signed F-
42 or shift ticket depending on incident type. Payment will not be
based on any other documents. Payment will be made once
reimbursement has been received by the ordering agency. Payment
will not exceed the amount reimbursed by the ordering agency.
(Nov 20 2025)

Paid Sick Leave Policy — Trinity Center Community Services
District

Trinity Center Community Service District (District) provides paid
sick leave to all employees who have worked 30 or more days for
the District within a calendar year.

Eligible employees will accrue one hour of sick time for every 30
hours worked up to a maximum accrual of 40 hours or five days,
whichever is greater, per calendar year.

Accrued, unused time under this policy will carry over each year
up to a maximum accrual of 80 hours or ten days, whichever is
greater. Unused sick time is not paid out upon separation of
employment.

Usage: Upon successfully completing 90 days of employment,
eligible employees may begin to use paid sick time under this
policy in increments of two hours, up to a maximum of 40 hours,
or five days, whichever is greater, per calendar year.

Sick leave may be taken for the following reasons:

e The diagnosis, care, or treatment of an existing health
condition of, or preventive care for, an employee or an
employee’s family member;

e To attend legal proceedings, or to obtain medical treatment,
counseling or other victims’ services for domestic violence,
sexual assault, or stalking;

e Any other purpose required by law (e.g., bereavement
leave, reproductive loss leave, qualifying acts of violence,
etc.).

For purposes of this policy, a “family member” is a child (a
biological, adopted, or foster child, stepchild, legal ward, or a child
to whom the employee stand in loco parentis), a parent (a
biological, adoptive or foster parent, stepparent, or legal guardian
of an employee or the employee’s spouse or registered domestic
partner, or a person who stood in loco parentis when the employee
was minor child), a spouse or registered domestic partner, a
grandparent, grandchild, and sibling. It also includes a “designated
person,” which, for purposes of this policy, means a person
identified by the employee at the time the employee requests paid
sick leave. An employee can designate one person per 12-month
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period, measured from the time the employee first designates a
person.

Unless the employee advises the employee's supervisor otherwise,
the District will assume employees want to use available paid sick
leave for absences for reasons set forth above and employees will

be paid for such absences to the extent they have paid sick.
(11/20/25)

Volunteer Personnel Workers’” Compensation Insurance

An unpaid person authorized to perform volunteer service for the
District shall be deemed to be an employee of the District for the
purposes of Workers’ Compensation Insurance benefits provided
for by law for any injury or illness sustained by them while
engaged in the performance of services for the District under its
direction and control.

The Legislature of the State of California has provided through
legislation (Labor Code §3363.5) authorization for the inclusion of
such coverage in the District’s Workers’ Compensation Insurance

policy.

Leave available: Employees will be notified of their available paid
sick leave on each itemized wage statement.

Notice of sick leave use shall be given to the employee's
supervisor, orally or in writing. If the need for paid sick leave is
foreseeable, the employee must provide reasonable advance
notification. If the need for paid sick leave is unforeseeable, the
employee must provide notice of the need for the leave as soon as
practicable.
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